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Chemdata Quick Start Guide 

Changing the screen language 

After the initial installation of Chemdata the software will open in English. To change to your preferred screen 

language go to File > Options: 

 

 

 

 

 

 

 

 

 

 

 

  

Click on File and then Options 
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The Options window contains a drop down list under the heading Screen Language. Click on the arrow to 

view the list and select your preferred language. 

 

The following languages are currently available: Dutch, English, French, German and Spanish. Arabic will be 

added during 2014. 

If your computer or handheld device does not support a language it will not be available to you. If the 

language you wish to choose is not available please check with your organisation's internal IT support to 

confirm whether the language is supported on your PC. 

Select your preferred language from the 

drop down list and then click on the tick. 
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Searching 

Chemdata has been designed to be simple and intuitive to use. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

1. Click this icon to open the Search: Substance window 

2. Enter the chemical name (including trade 

names) that you want to search for. 

3. Select the type of search: 

Begins with, Full Name or 

Keyword 

4. Select whether you want to search for exactly 

that name or anything that 'sounds like' it. This can 

be useful if there is uncertainty over spelling. 

5. Click on the Search icon 

to initiate the search. 
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A list of documents will appear:  

 

 

 

 

 

 

 

 

 

Open a document by double-clicking on its 

name or clicking the Open Document icon. 
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The Chemdata Document window 

The Chemdata document sections are arranged in pages and can be navigated using the buttons provided. 

Chemdata opens with the Advice page showing: 

 

You can set up a custom document display or change the sections shown via File > Options. 

If you have not set up a custom document display the Custom icon on the document window will be disabled. 

 

 

 

 

 

 

 

 

 

 

Click on the Actions, Information, Public Note, Private Note and 

EMS buttons to view more information. 
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Hover over an icon or blue text to see a 

definition of the icon or text. 

Clicking on the Favourites button will add 

the open document to your Favourites list. 

Clicking on text underlined in blue will open a 

website, html document or link to another 

Chemdata document as indicated. 

Private Notes can be added by users and shared with 

other Chemdata users in your organisation by selecting 

Help > Synchronise. 
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Printing 

Chemdata allows you to print to a printer or PDF using customisable print formats. 

 

 

 

 

 

 

 

 

 

 

 

 

To print a document, click on the icon. 

1. Select an existing print format 

or create a new one. 

2a. Create a new print format. 

2c. Save a new print format. 

2b. Drag and drop or use the arrow buttons to 

move and order the desired document sections 

from Available to Selected. Sections will be 

printed in the order shown. 

3. Select a language for the 

document to be printed in. 

4. Print the document. 
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Setting up a custom format 

The Custom format is used to customise your Chemdata document display, allowing you to choose which 

sections you want to see and the order in which they are displayed.  

Click on Edit > Custom Format… 

 

  

Save the custom format. 

Drag and drop or use the arrow buttons to move and order 

the desired document sections from Available to Selected. 

Sections will be displayed in the order shown. 
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Setting Options 

You can customise your Chemdata display using a number of configuration options. Click on File > Options. 

 

 

 

Set a password to prevent changes 

to options and format. 

Select a different screen language. 

Select Show EAC and/or Show Doc Number to display 

the EAC code and/or Chemdata document number in 

picklist results to help narrow your search. 

Select which section you want to see first when 

viewing a Chemdata document. 

Transmit options, used if you wish to export data 

to another program such as Notepad or Word. 

Select which document sections are visible to users. This 

can be useful if you want a group of users to be able to see 

only a subset of data. Users who require access to all 

sections can be provided with a password, which will allow 

them to make all sections visible. 
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View History 

Chemdata keeps a history of the last 1024 actions carried out, which can be viewed with the Chemdata 

History Viewer program. 

To open the Viewer go to C:\Program Files (x86)\Chemdata and run the ViewChemHistory program. You will 

then need to browse to the CHEM_HISTORY.STT file which can be found in C:\ProgramData\Chemdata. 

Note that the ProgramData folder is usually a hidden folder and you may need to enable the display of 

hidden folders on your computer. You may need to consult your organisation's internal IT support. 

 

The file lists the last 1024 actions carried out with the date, time, user and action for each one. This data can 

be exported to a csv file or printed. Copies of the file can be taken and stored in a separate folder to provide 

an on-going audit trail should one be required. 


